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	Course title
	technology of information and communication 

	Course code
	31050040010SL1311105

	Course type
	full attendance / tutorial

	Course level
	1st cycle (bachelor’s degree)

	Year of study, semester
	1st year of study, 1st semester

	Number of ECTS credits
	4

	Number of hours per week
	2 (1 lecture hours + 1 seminar hour)

	Name of lecture holder
	Assistant PhD Sorin/Petru Botezat

	Name of seminar holder
	Student PhD Andreea-Valentina Bucur

	Prerequisites
	Advanced level of English

	A
	General and course-specific competences

	
	General competences:
· Effective, timely, and rigorous accomplishment of professional tasks, respecting the ethical principles of scientific activity, rigorous application of citation rules, and rejection of plagiarism.
· Searching, identification, and use of effective learning methods; raising awareness of the extrinsic and intrinsic motivations for lifelong learning.
Course-specific competences:
· Understanding the way in which digital means facilitate the identification and the analysis about the historical past.
· Presentation of a historical fact with digital support.
· The basic use of digital means which facilitate the historical research.

	B
	Learning outcomes

	
	- The student will need to master the bacis techniques which will allow him/her to write a document using Microsoft Word, to create a computer-assisted presentation with Microsoft Word and to manage a database using Microsoft Access.
- Thoroughgoing study of the Microsoft Office programme.

	C
	Lecture content

	
	1. Word (page format, paragraph, character, lists, tables).
2. PowerPoint (interactive elements, graphics elements).
3. Access (basic techniques).

	D
	Recommended reading for lectures

	
	- V. Clocotici, Curs de Word.

	E
	Seminar content

	
	- Document templates will be presented and then reproduced by the student under the guidance of the professor. The documents will illustrate with practical examples the knowledge acquired within the course.

	F
	Recommended reading for seminars

	
	- V. Clocotici, Curs de Word.

	G
	Education style

	learning and teaching methods
	Lecture:
- computer-assited lecture
Seminar:
- practical applications

	assessment methods
	- colloquy (50%)
- general activity within the seminars (50%)

	Language of instruction
	English



