
1Global Translators is a translation agency with a solid amount of experience and the commitment to 
offer excellent translation and interpreters services to our clients, among other linguistic services. 

We offer internships for a minimum of 3 months in the following areas: 

• Information Technology 
• Marketing 
• Project Management 
• Human Resources 
• Administration 
• Translation  
 

Task descriptions: 

Information Technology: Some of the tasks that will be carried out are: WordPress site 
management and design, administration of Databases (MySQL, Access), PHP programming, 
administration of servers (Linux, Active Directory), implementing website modifications using code 
(CSS & HTML), solving problems with servers and workstations, managing and following up on 
email marketing. Availability to carry out other marketing tasks. Education in programming, 
technology and database development is required, among other similar tasks. 

Marketing: Some of the following tasks will be carried out in this department: creating quality 
content in order to position our websites and promote the webs on the main social networks 
(Facebook, Linkedin, …), analyzing statistical information and carry out marketing reports, selecting 
and dealing with images, email marketing, responding to requests of potential clients, writing articles 
related to 1Global Translators and Instituto del Bienestar (published in a blog), adding content to our 
webpages (1globaltranslators.com, institutodelbienestar.com, wikifelicidad.org), SEO positioning, 
searching for potential clients and adding them to the databases, following up on quotes, as well as 
other tasks related to marketing, commercial management and supporting the Project Management 
and HR departments (a high level of Spanish is preferred) 

Project Management Department: Some of the following tasks will be carried out in this 
department: starting translation projects, preparing the documentation for each stage of a translation 
project (quotations, order acceptances and purchase orders), choosing appropriate translators and 
proofreaders for each project according to its characteristics, contacting clients and translators, 
delivering the translations, updating the databases etc. A high level Spanish is required (written and 
spoken). Also a communicative level of English is desired. 

Human Resources: Some of the following tasks will be carried out in this department: handling the 
CVs we receive, coordinating with new employees and interns and providing them with the initial 
information and training, updating the database of professionals, selecting interns and interviewing 
them, searching for new translators and interpreters, sending advertisements to universities, etc. A 
high level of Spanish is required. 

Administration: Interns will work with the person responsible of the Administration department on 
the different, specific Administration tasks (Billing, Payment Management, Collection Management 
and Accounting). For example: Checking and recording our bank account transactions, checking and 
recording invoices received from providers, recording client invoices, filing created or received 
documents and management of accounts receivable (a high level of Spanish is required). 

Translation: Interns will carry out translations, proofreading’s and quality checks (linguistic studies 
are required). It is also possible to combine a Translation internship with a Project Management 
internship. 

The internship is not remunerated, but transportation costs are paid for by the company within the 
city of Barcelona.  
 We are looking for responsible, versatile students who can work with us and develop their own 
skills. 

https://l.facebook.com/l.php?u=http%3A%2F%2F1globaltranslators.com%2F&h=ATNBHCMpftnS-5wgBcSwLwImhLhzd9nQi6UFUOz_MHYQLAf8l4TXdU69tCU03zTNrmxrcf8nhuMWKG9gwiQAi9uQXbmJ2SVzUabL69e-ln1SxRGFKjN8J55A8cCs0oY5IlzNGiHNQie-46g8lrxCuSz-Erl2jKvVHjqh0cB6ug&enc=AZPw83kxMd1wI_InjagxIFwuiqdF2nr5bwtWYFR3V3tQJSnQe7Muv0mmO-tZAzDkEKfRBw4QmN4CdfD5Ix6_MqEnZ8F2RjpCU6VFdZ37awprReSCXPCeJC7NIMPAq7uSQz55sGS7nKabAAfK8gFZ0iL4DK5vRCBK4_y7AL0pMbOryK3RpXcJR3PdcJIj4duBvkkz3HAISS3cAYTKr5OoLkF-&s=1
https://l.facebook.com/l.php?u=http%3A%2F%2Finstitutodelbienestar.com%2F&h=ATPVIhx5ezuIf-VAUFt43GT7BqeLM_EtHo6JB4u6GHQEVz2OGicdSzE7NciIdhJuPFrQ-Rl2BgB7_zFlV7Kid-Tzk948Smx5aw6yfT2vK6_PmvDzuiNA6OhPah1T2cUOsn9eA1eoAlglfsXr-LqU-ViwrBjCeXS5WxlHw8hrzw&enc=AZOLo50xQp0gD1mMUEG06Hby6NWLAux08UBTx_n_HSBNGHjYxhGryt-0MIItxGWI56j4S2X5RLkricVfVxOyPj-9NYWkdoW0hiQpHUX4hvb4sTVUdEH3OoBkGfVSNEU-OXuk9cF1isdU66ocCvzzUuC_ptPUr3zSuhDXjS5RCS6rb8wwwfz8mce7IxlB1xMsPX6I7lvs9vjTdpmTYVpVJeL6&s=1
https://l.facebook.com/l.php?u=http%3A%2F%2Fwikifelicidad.org%2F&h=ATPVZ47iyP_nO1wXOBxl7btHc2aDnkoM7o-j5K-Am57_0OL1fU0BjXOj-1H_7CJ5cA-HWb51OlTcSEBlZ6A63ZsIAV9S_B2UoxrwWbUiNggavvuu734kt9L_JnzJw9bpgFAuRRVSSp-HjzTuMuxYrY2dn0YuOGCGku-JWKTMsw&enc=AZPyFmTsHhmcyJLBrYpuWVIw5YbXaVNX4EQXo20J_DhWEy0nLXAAMOtGJjTYQr0DuZGHsW9DYtIcwZNsNcmC0ONXtLozLl9yQijiQkE7WvLgffTvKHKGpsbUqrXxoiM-VLdVCfm1Ou6tZlGUD_a6vCbWNwGesTdxVJr0joKqQ_jSu3E81RgPlBmp5pPvp3hSq_Pb9xF_JWZNg6NjZNE0HSmI&s=1


Minimum requirements: 

- Office Package (user level) 
- Internship agreement from the University or School 

If you are interested, you can send us your CV to the following email address: 
humanresources@1globaltranslators.com 

1Global Translators is a small company made up of the Managing Director, the heads of the Project 
Management, Marketing and Administration/Logistics departments, 170-190 translators and 10-15 
interns. We rely on various offices in Spain to assist our clients, but all work in Project Management, 
Marketing and HR are carried out in the office in Barcelona. 

 


